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1. O6mmue moJI0KeHus
1.1. Ilempto manHoro IlonoxeHwsi sBISETCS 3allMTa I[EPCOHAIBHBIX JIAHHBIX pPAOOTHUKOB OT
HECaHKIIMOHUPOBAHHOTO JOCTYIIa, HEIIPABOMEPHOTO UX MCIIOJIB30BAHUS HIIH YTPATHI.
1.2. Hacrosimee Ilonoxenue pazpadorano Ha ocHoBaHuu ctare Koncrutynuu P®, Tpynosoro Koxexca
P®, Konekca 06 amMuHUCTpaTUBHBIX NpaBoHapyuieHusx PO, ['paxganckoro Konexca P®, YronosHoro
Konexkca P®, a Ttake DenepanpHoro 3akoHa "OO wuHpopmanuu, uHGOpMATH3ALMM W 3allUTE
uHpopmanuu", @3 ot 27.06.2006r Ne152-D3 ¢ uzmenenusimu ot 25.12.2020r
1.3. IlepcoHayibHBIE J@HHBIE OTHOCSTCS K Kareropud KOHPUICHIMAIbHOW HHPOpMauu. Pexum
KOH(UICHITHATIEHOCTH MMEPCOHAIBHBIX JTAHHBIX CHHUMAETCSl B CIIydasX 00€3THYMBAHHS WU 110 UCTEUCHUHU
75 et cpoka XpaHEHUs, €CIIM UHOE HE OIPEICIIEHO 3aKOHOM.
1.4. Hacrosimee Ilonoxxenne yrBepkiaercs U BBOAUTCS B JCHCTBUE MPUKA30M M SBIISETCS 00s3aTEIbHBIM
JUTSL UCTIOJTHEHHUS. BCEMHU paOOTHUKAMK, UMEIOLIUMHU TOCTYII K IIEPCOHATIbHBIM JAaHHBIM COTPYAHUKOB.

2. IloHsITHE M COCTAB MEPCOHATLHBIX JAHHBIX
2.1. TlepconanbHble JaHHBIE pabOTHHKA - HHpOpMaIHs, HeoOXoaumash padOTOJATENI0 B CBS3H C
TPYJIOBBIMH OTHOINEHUSIMH M Kacarolluecss KOHKpeTHOro padornuka. Iloxg undopmanueit o paboTHukax
MIOHUMAIOTCSI CBeJIeHUSI O (hakTax, COOBITUSIX M OOCTOSITENBLCTBAX JKU3HU DPAOOTHHKA, IO3BOJISIOIINE
UIACHTUDHUITEPOBATD €T0 JTAYHOCTb.
2.2. B cocraB nepcoHaJIbHBIX JIaHHBIX PA0OTHUKA BXOJIAT:
- aHKETHBIE U OHorpapuyecKue TaHHbIE;
- o0pa3oBaHue;
- CBEICHHUSI O TPYJIOBOM U OOIIEM CTaXKE;
- CBEJICHHUS O COCTaBE CEMbH;
- IACIIOPTHBIE 1aHHBIE;



- CBEZICHHS O BOUHCKOM yYETE;
- CBEJICHHUS O 3apabOTHOM IIIaTe COTPYAHUKA;

- CBEJICHHSI O COLUATBHBIX JIbIOTaX;

- CIIEIIMAIBHOCTb,

- 3aHMMaeMasi JT0JHKHOCTB;

- HaJIMYKe CyJUMOCTEN;

- aZipec MecTa KHUTEIIbCTBA;

- JIOMaIHui Tenedon

- MECTO paboThI UK Y4eObl WIEHOB CEMbU M POJICTBEHHHKOB;

- XapakTep B3aUMOOTHOIIECHUH B CEMbE;

- COZIEp)KaHKE TPYAOBOTO JIOTOBOPA;

= COCTaB JACKIIapUPYEMBIX CBe,Z[eHI/Iﬁ O HAIMYHMKU MaTCpHaJIbHbIX HeHHOCTeﬁ;

- COZACpIKaHME JICKITapalliy, II0aBaeMOi B HAJIOTOBYIO HHCIIEKIIMIO;

- TIO/UTMHHUKY U KOIIMHU ITPUKA30B 10 TUYHOMY COCTABY;

- JIMYHBIC JIEJ1a U TPYAO0BbIC KHMIKKH COTPYIHUKOB;

- OCHOBaHHMsI K IIPUKA3aM I10 JITYHOMY COCTaBY;

- Aieia, ColepKaliie MaTepraIbl 110 MOBBIICHHIO KBATH(HKALMH U IEPENOArOTOBKE COTPYIHUKOB,
UX aTTECTAllMH, CIIy)KEOHBIM pacclieIOBaHUSIM;

- KOITUH OTYETOB, HAIIPABJISIEMbIE B OPraHbl CTATUCTUKH.

2.3. JlanHble JOKyMEHTBI SBISIOTCS KOHQUICHIMATLHBIMU, XOTS, YYHTBIBas WX MAcCOBOCTh M €IHHOE
MeCTO 00pabOTKH ¥ XpaHEHHs - COOTBETCTBYIONIUI rpy( OrpaHHUCHHS HA HUX HE CTABMTCSL.

3. O0paboTKa MepcoOHANLHBIX JAHHBIX
3.1. Tlom o0OpaGOTKOH MEPCOHANBHBIX JAHHBIX pPabOTHHKA MOHHUMAETCS NOJIyYeHHEe, XpaHEHHE,
KOMOMHHPOBAHHE, TIepe/lada Wil Io00e IPYroe HCIOIb30BaHUE IEPCOHATLHBIX JAHHBIX PAGOTHHKA.
3.2. B nemsx obecrnedyeHust paB u CBOOOA YeJIOBEKA U TPAXKIaHHHA PabOTONATEb H €ro [IPEICTABUTETH
pH 06paboTKe NEPCOHATBLHBIX JAHHBIX PabOTHHKA 00s3aHbI COOITIONATH ClEIYIONIHe OOIIHe TPeGOBaHMS:
3.2.1. O6paboTKa MePCOHAIBHBIX JaHHBIX PAOOTHHKA MOMKET OCYIIECTBISTHCS MCKIIOUMTENBHO B LEJISX
obecriedeH st COOMIONEHHS 3aKOHOB M MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, CONEHCTBHSI PaGOTHHKAM B
TPYAOYCTPOMCTBE, OOYyYEHMH M IPOJBHIKEHHU 110 CIyK0Oe, OOECHEUCHHS] JHYHOW Oe30MacHOCTH
PabOTHHKOB, KOHTPOJISl KOJMYECTBA M KAYeCTBA BBIIONHAEMOH PaGoOThl M OGECIEUCHHs COXPAHHOCTH
UMYIIECTBA.
3.2.2. Tlpn onpenenenun obbemMa M ComepKaHHs 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX PaGOTHHKA
paboronarens no/DKeH pykoBoicTBoBartkesi Komcrurynmeidt Poccuiickoit  ®enepamuu, TpynoBbiv
Konekcom u uHbIME (eiepaibHBIME 3aKOHAMH.
3.2.3. lonyvenue mepcoHATBHBIX JAHHBIX MOXKET OCYLIECTBISATHCS KAk IIyTeM HPEJICTABICHHS X CAMHUM
pPabOTHHUKOM, TaK U ITyTeM IOJIyYEHHUS UX U3 UHBIX HCTOYHUKOB.
3.2.4. TlepconanbHble aHHBIE CIEIYET MOTYYaTh Y HEro camoro. Eciu nepcoHanbHele JaHHbe paboTHHKA
BO3MOJKHO TIOJTYYUTh TOJIbKO Y TPEThEH CTOPOHBL, TO PAOOTHUK JIOJDKEH OBITH yBEJOMJIEH 00 3TOM 3apaHee
M OT HEro JOJDKHO OBITh MOJIyYeHO MUCbMEHHOE cornacue. Paboromarens M0/KeH cOOOMUTL pabOTHUKY O
HEJNsAX, MPEeANojiaraéMbIX HMCTOYHHMKAX M CIOCO0aX IOJIydeHHsI MEPCOHAIBbHBIX JAHHBIX, 4 TaK XKe O
XapaxkTepe IMOJJICKAIUX MMOJIYHYCHHUIO IECPCOHAJIBHBIX JAaHHBIX W IIOCJICACTBUAX OTKasa pa60THm<a AaTh
IMCbMEHHOE COTJIACHE Ha MX TOJy4YeHHE.
3.2.5. Pabotozatenb He MMEET IpaBa IONyYaTh 1 00pabaThBaTh MEPCOHATBHBIE JAHHBIE PAGOTHHKA O €ro
TOJINTHYCCKHUX, PEIUTHO3HbIX M MHBIX YOEKIEHMSIX M YaCTHOM JKU3HU. B cirydasx, HEmocpencTBEHHO
CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIIEHHI JJaHHbBIE O YaCTHOMW YKU3HH PabOTHHKA
(uHopmanus 0 KU3HEIEATETLHOCTH B cepe CeMeMHbIX OBITOBBIX, JUYHBIX OTHOIIEHHH) MOTYT OBITH
II0JIy4YEeHbI U 00paboTaHbl paboTOaATEIEM TOJIBKO C €0 MUCHMEHHOTO COIJIACHSL.
3.2.6. PaboTozarenb He MMEET IPABO HOJIy4aTh U 00pabaThIBATh MEPCOHAIBHBIE JaHHBIE PAOOTHUKA O €ro
YIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHMSX WM €ro MpOpCOIO3HOM JIeATENIbHOCTH, 3a UCKIIOYEHHEM
ClIy4aeB, IIPETyCMOTPEHHBIX (peIepaIbHBIM 3aKOHOM.



3.3. K oOpabotke, nepegaue ¥ XpaHEHHIO IEPCOHAIBHBIX NAHHBIX PabOTHHKA MOIYT HUMETh JOCTYII
COTPYIHUKH:

- Oyxranrepuu;

- COTPYAHHUKH CITyKOBI yIIPaBICHHS TIEPCOHATIOM;

- COTPYJHUKH KOMIIBIOTEPHBIX OT/IEJIOB.

3.4. Hcnonb3oBaHME MEPCOHAIBHBIX JaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHM C  IICJISIMH,
OIIpe/IETMBIIUMHE UX MOy YCHHUE.

3.4.1. IlepcoHanbHbIE JaHHBIE HE MOTYT OBITh MCIIOJIB30BAHBI B IEJSX MPUYMHEHUS UMYIIECTBEHHOTO M
MOpaJIbHOTO Bp€/la TIpakJaHaM, 3aTpyJHEHUs peaJd3allid [paB W cBoOOa rpaxkaad Poccuiickoii
@enepanmu. OrpanuueHue npaB rpaxiaaH Poccuiickoit @ejepald Ha OCHOBE HCIIOIb30BAHUS
uH(popManuK 00 UX COIMATBHOM IIPOUCXOXKACHHH, O PACOBOM, HAIIMOHAILHOM, S3HIKOBOM, PETUTHO3HOM 1
NapTUHHON NMPUHAMIEKHOCTH 3aIPEIICHO U KapaeTcs B COOTBETCTBUM € 3aKOHOAATEILCTBOM.

3.5. Ilepenaya mepcoHabHBIX NAHHBIX PAaOOTHUKA BO3MOXHA TOJBKO C COIVIACHS pPAOOTHHKA HIM B
Ciry4asix, IpsMO IPeSyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3.5.1. Tlpu mepenaue mepcoHaNbHBIX NAHHBIX PaOOTHHKA pabOTOHATENb JOJDKEH COONIONATh CiIeTyIONUe
TpeOoBaHuSI:

- HEe coo0marh NepcoHaTbHbIE TaHHbIE PabOTHHKA TPEThel CTOpoHe 06e3 MHCHMEHHOrO COTJIACHS
pabOTHHKA, 33 HCKIIIOUYEHUEM CITydaeB, KOTJIa 9TO HE0OXOMMO B LEJISAX MPEAYIPENKICHUS yIPO3bI JKH3HH

H 3JI0pPOBBIO PaOOTHHUKA, a TAKXKE B CIIy4asX, yCTAHOBICHHBIX (DeiepaibHbIM 3aKOHOM;

- HE Coo0larh INepcoHAJbHBIE IaHHBIE PAOOTHHKA B KOMMEPUECKHMX IIEISIX 0€3 ero IHUCHMEHHOTO
corJacus;

- NPEIYNPEUTh JIMII, MOJY4arOlUX IEPCOHAIbHBIE JaHHble PAOOTHHKA, O TOM, YTO OTH JAHHBIE MOTYT
OBITh HMCIOJIB30BAHBl JIMIIb B IEJISX, JJIS KOTOPBIX OHH COOOLIEHBI, W TpebOBATH OT 3THX JIHI[
HOJATBEPXKIEHUS TOrO, YTO HSTO INPaBUiIoO coOmoaeHo. JIuma, mnosyyaromue MnepcoHaabHBIE IaHHbIE
paboTHHKa, 00s13aHbI COOIIONATH PEKUM CEKPETHOCTH (KOH(UAEHIIMAILHOCTH). JlaHHOE MOJI0KEHHE He
pacrpocTpaHsieTcs Ha 0OMEH IepCOHAIbHBIMU JaHHBIMU PaOOTHUKOB B TIOPSIJIKE, YCTAHOBIEHHOM
(benepalbHBIMU 3aKOHAMU;

- paspemarh JOCTYIl K IIE€PCOHAIBHBIM JaHHBIM DPAOOTHHUKOB TOJILKO CIEIHAIBHO YIIOJIHOMOYEHHBIM
JIMIIaM, OIIPE/IEICHHBIM IIPHKA30M 110 OPraHU3aluy, IPU STOM YKa3aHHBIE JIUIA JOJKHBI KMETH [IPABO
[I0JIy4aTh TOJBKO T€ IIEPCOHAIbHBIE JaHHbIE pabOTHHKA, KOTOpPhIE HEOOXOJIMMBI JIJISi BBITOJHEHUS
KOHKPETHBIX ()YHKIIHIA;

- HE 3alpalmBaTh WHPOPMALHUIO O COCTOSIHHU 3JI0POBBS PaOOTHHMKA, 34 MCKIIIOYEHHEM TEX CBEICHUM,
KOTOPBIE OTHOCATCS K BOIIPOCY O BOBMOKHOCTH BBITIOJHEHUSI PAOOTHHUKOM TPYJIOBOM (hyHKITHH;

- I[epelaBaTh IIE€PCOHAIBHBIE JaHHBIE paO0OTHHKA IPEJCTaBUTEISIM PAOOTHHKOB B  IMOPSIKE,
ycranosiieHHOM Tpynosemv Kogekcom, u orpaHHuuBaTh 9Ty HHPOPMAIIUIO TOJIBKO TEMHU ITEPCOHATBHBIMU
JAHHBIMHU paOOTHHKA, KOTOPBIE HEOOXOIMUMBI IS BBHITIOJIHCHUS YKA3aHHBIMH TIPEICTABUTEISIMU UX
(GYHKITHHA.

3.5.2. Ilepeaua nepcoHaNbHBIX JAHHBIX OT JEPIKAaTellsl WM €ro IpeICTaBUTeeH BHEITHEMY TIOTPEOHTEITIO
MOXET JOIyCKaThCsl B MUHUMAIBbHBIX 00beMaX M TOJBKO B LIENSX BBIMOJIHEHHS 3a/1a4, COOTBETCTBYIOLIUX
00BEKTUBHOM MpUUYHHE cOOpa ITUX JTaHHBIX.

3.5.3. Ilpu nepenaye nmepcoHATBHBIX JAaHHBIX PAOOTHHKA IMOTPEOUTEISAM (B TOM YHC/IE U B KOMMEPUYECKHX
IeJIAX) 3a IPEZeIbl OpraHu3ayu paboTomaTelb He JO/DKEH coo0IaTh 3TH JaHHbIE TPETheH cTopoHe Oe3
IMUCbMEHHOIO Ccorylacusi pabOTHHMKA, 3a HCKJIIOUEHHEM CIIydaeB, KOIjla A3TO HEOOXOJHUMO B IIEJSX
MIPEYTIPENACHUS YTPO3bI KU3HU U 30POBBIO paOOTHHKA HIIM B CIIydasix, YCTAHOBJICHHBIX (heaepaibHbIM
3aKOHOM.

3.6. Bce mepbl KOHpUACHIMATBLHOCTH Hpu cOope, 00paboTke M XpaHEHHHM MEPCOHAIBHBIX JAHHBIX
COTpYJIHUKA PacIpOCTPAHSIOTCS KaK Ha OyMaXKHbIE, TaK U Ha AJIEKTPOHHbIE (ABTOMATU3UPOBAHHbIE)
HOCUTENU UH(OpMAIUH.

3.7. He pomyckaercsi oTBe4aTh Ha BOIPOCHI, CBSI3aHHBIE C Iepegadeil MepcoHabHOW HWH(pOpPMALUU IO
teneoHy wiH (akcy.

3.8. XpaHeHue nepcoHaJIbHBIX JAHHBIX JIOJDKHO IMPOUCXOIUTH B MOPSIKE, UCKIIOYAIOIEM UX YTpaTy WU
UX HEIpaBOMEPHOE UCIIOJIb30BaHUE.



3.9. Ilpy nmpuHSATUM pELIEeHHH, 3aTparuBarOIUX HHTEpechl paboTHHKA, paboTojareslb HEe UMEET MpaBa
OCHOBBIBaThCSI Ha MIEPCOHAIBHBIX IaHHBIX PA0OTHUKA, [1OJIyUYCHHBIX UCKITIOUHTEIBHO B PE3Y/IbTATE

UX aBTOMaTH3UPOBAHHOM 00pabOTKM MM AJIEKTPOHHOTO MosTyueHust. PaboTomares yuuThHIBAET JINYHbIE
KauecTBa pabOTHHUKA, €r0 100pOCOBECTHBIN U dPPEKTUBHBIN TPY/I.

4. locTyn K NEPCOHATBHBIM TAHHBIM
4.1. BuyTpeHHuii JOCTYH (JOCTYI BHYTPU OpPTraHU3AIHH ).
4.1.1. TIpaBo mocTyna K MepcoOHAIBHBIM JJAHHBIM COTPY/THHKA HMEIOT:
- FeHEepaJIbHBIN TUPEKTOP OpraHU3aIlNH;
- PYKOBOJHUTEIH CTPYKTYPHBIX I10JIpa3/Ie€I€HU 110 HAIIPABICHUIO JIESITEIBbHOCTH (JIOCTYI K JINYHBIM
J@HHBIM TOJIBKO COTPYJHHKOB CBOETO MOIpa3/Ie/ICHuUs );
- IIPH IEPEBOJE U3 OJHOIO CTPYKTYPHOIO MOAPA3AEICHUS B JAPYroe, JOCTYN K MEPCOHATBHBIM JaHHBIM
COTPYZHHKA MOXET UMETh PYKOBOJAMTEIb HOBOT'O IOPA3/IC/ICHHUS;
- caM paOOTHHK, HOCUTEIb JaHHBIX.
- IpYyIHe COTPYAHUKH OPraHU3alluy IIPY BBIIOJHEHUH UMU CBOMX CITY)KEOHBIX 00S3aHHOCTEM.
4.1.2. TlepeueHb U1, UMEIONIHX JOCTYII K IIEPCOHAIBHBIM JIAHHBIM PAOOTHUKOB, ONPEIENSETCS IPUKA30M
TeHEPAIbHOTO JIUPEKTOPA OpraHU3aI|H.
4.2. BHemHuii JOCTYII.
4.2.1. K 4ucay MaccoBBIX IOTpeOHTENeH TEepPCOHATBHBIX JAHHBIX BHE OPraHM3allid MOMHO OTHECTH
rOCYJapCTBEHHBIE U HETOCYJapCTBEHHbIC (DYHKITHOHAIBHBIE CTPYKTYPBI:
- HaJIOTOBBIE MHCTICKITHH;
- IPAaBOOXPAHUTEIIbHBIE OPTraHbI;
- OpraHbl CTATUCTHKHY;
- CTpaxoBbIE€ areHTCTBA;
- BOGHKOMATBHI;
- Oprasbl COIIMATIBHOTO CTPAXOBAHUS;
- IEHCUOHHBIE (POH/IBI;
- IO/Ipa3/IeJIeHHs] MyHHIMIIAIBHBIX OPTaHOB YIIPABJICHHS;
4.2.2. Han3opHO-KOHTpPOJIBHBIE OpraHbl HMEIOT JOCTYH K WHpOpMAUWK TOJBKO B cdepe CcBoei
KOMITETEHITHH.
4.2.3. Opranusanuy, B KOTOpbIe COTPYJHHUK MOXKET OCYIIECTBISITH HEPEUHCIICHUS JCHEKHBIX CPEICTB
(cTpaxoBble KOMIIAHMH, HETrOCYJApCTBEHHBIE NEHCHOHHBIE (HOHJIBI, ONAroTBOPUTEIbHBIE OpraHU3allky,
KPEIUTHBIE YUPEXKIEHHUS ), MOTYT HOTYUHTh JOCTYII K IEPCOHAIBHBIM JIaHHBIM Pa0OTHHKA TOJIHKO B CIIyYae
€ro MUCbMEHHOT'O pa3pelIeHHUS.
4.2.4. JIpyrue opraHu3aiiyu.
Ceenenuss o paboTarolmieM COTPYIHHMKE HIJIM YXKE YBOJCHHOM MOTYT OBbITh IPEIOCTABIEHBI PYToif
OpraHM3alii TOJBKO C IMCBMEHHOIO 3ampoca Ha OJaHKe OpraHu3alu, C IMPHIOKEHUEM KOIIUH
HOTapUaJIbHO 3aBEPEHHOI0 3asBIIEHUS PaOOTHHKA.
IlepconayibHbIe JaHHBIE COTPYIHUKA MOTYT OBITh NMPEAOCTABIEHBI POJCTBEHHUKAM MIIM YICHAM €I'0 CEMBH
TOJIBKO C MUCBbMEHHOTO Pa3peIieH s caMoro COTPYAHUKA.
B ciyuae pasBona OpiBInas cynpyra (Cynpyr) UMEIOT IpaBo OOpPaTHTHCS B OPraHU3ALHUIO C MHCHMEHHBIM
3arpocoM 0 pasMmepe 3apaboTHOM IUIaThl COTPYIHUKA Oe3 ero cornacus (YK PD).

5. 3ammTa nepcoHAIbHBIX TaAHHBIX

5.1. Ilox yrpo3oif WM ONACHOCTBIO YTPAThl IMEPCOHAIBHBIX JAHHBIX MOHUMAETCS EIMHUYHOE HITH
KOMITJIEKCHOE, peabHOE WM MOTEHIMAIBHOE, aKTUBHOE UJIU ITACCUBHOE TPOSIBIIEHHE 3JI0YMBIIIIEHHBIX
BO3MOXKHOCTEH BHELIHUX MJIM BHYTPEHHUX UCTOYHUKOB YIPO3bl CO3/1aBaTh HEOIArONPHUSITHBIE COOBITHS,
OKa3bIBaTh JIeCTaOMIM3HPYIOIee BO3ACHCTBUE Ha 3alHIACMYI0 HH()OPMAIIUIO.

5.2. Puck yrpo3sl 1100bM HHGOPMAIIMOHHBIM PECYpcaM CO3/aI0T CTHXHHHBIE O€ICTBHUS, SKCTPEMATbHBIE
CHTyallud, TEPPOPHCTHYECKHE JICHCTBUS, aBapuM TEXHUYECKHX CpEJICTB U JIHHUM CBSA3H, JpPyrHe
OOBEKTUBHBIE OOCTOATENIBCTBA, @ TAKXKE 3aMHTEPECOBAHHBIC M HE3aWHTEPECOBAHHBIE B BO3HHKHOBEHHH

YI'PO3bI JIUIIA.



5.3. 3amuTa nepcoHaTbHBIX JaHHBIX IIPEICTABIISIET COOOI KECTKO PEriaMeHTHPOBAHHBIA U AHHAMUYECKH
TEXHOJIOTHYECKUH TIPOLIecC, MPeAYNPexIAIOIIME HapyIEeHHe JOCTYITHOCTH, [EIOCTHOCTH, JOCTOBEPHOCTH
¥ KOH(UIECHIHATPHOCTH MEPCOHATBHBIX JaHHBIX H, B KOHEYHOM cyeTe, 00eCIeYHBAIONIU J0CTATOYHO
HaJIeKHYIO 0€30MacHOCTh HHMOPMAIIMH B IPOIIECCE YIIPABICHYECKONH M MPOM3BOICTBEHHON JeSTENLHOCTH
KOMITaHUH.

5.4. 3amuTa NEPCOHAIBHBIX NAHHBIX PabOTHHKA OT HEMPABOMEPHOIO MX MCIOJB30BAHMS MM yTPAThI
JIOJDKHA OBITh o0ecIieyeHa paboToIaTeNeM 3a CUET €ro CPEICTB B IOPSJIKE, YCTAHOBIEHHOM (eIepaibHbIM
3aKOHOM.

5.5. «BHyTpeHHs 3amuTay.

5.5.1. OCHOBHBIM BUHOBHMKOM HECAHKIIMOHUPOBAHHOIO J0CTYIA K HEPCOHATBHBIM JAHHBIM SBJISETCS, KAk
TIPABUIIO, IEPCOHATI, PA0OTAIOIINH C JOKyMEHTAMU U Ga3aMu JJaHHBIX. PernamMenTanus 10cTyna nepcoHaa
K KOH(MHIEHIHATBHBIM CBEICHHSIM, JOKYMEHTaM H 6a3aM IaHHBIX BXOJAUT B YHCIO  OCHOBHBIX
HalpaBlIeHUH OpraHU3alMOHHON 3amUThl MHOOPMAIMM M [pPEJHA3HAYEHA JUTIS  pasrpaHHYeHHs
HOJIHOMOYHHA MEX/Y PYKOBOJUTENISIMU U CHEIHATHCTAME OPraHHu3aluH.

5.52. Jlnn obecrieuenus: BHYTPEHHEH 3alIUTBl NEPCOHANBHBIX JAHHBIX PAOOTHHKOB HEOOXOIMMO
cobimoaTe psit Mep: :

- OTPaHUYCHHUE U PErIIAMEHTAIUS COCTaBa PAOOTHUKOB, (yHKIMOHAIBHBIE 00S3aHHOCTH KOTOPHIX TPEOYIOT
KOH(UICHIIMATBHBIX 3HAHHIH;

- CTporoe H30HparesbHOE M O0OCHOBAHHOE PACIIPECNICHHE JOKYMEHTOB M HH(OpMAIHu MEXIY
paboTHUKaMU;

- palHMOHAJIbHOE pasMeleHne pabouux MecT pPabOTHHKOB, IIPH KOTOPOM MCKIIOYAIOCh OBl
OECKOHTPOJIEHOE MCIIONB30BAHKE 3ALIUINAEMON HH(POPMAIIUH;

- 3HAHHE PaDOTHUKOM TPeOOBAaHHE HOPMATHBHO — METOAMYECKHX JOKYMEHTOB TIO 3aIuTe HHMOPMALUA U
COXpaHEHUU TalHBbI;

- HaJlM4nie HEOOXOIUMBIX YCIOBHH B TMOMEIMIEHHH JUisi paboThl ¢ KOH(MIEHIHAILHBIME JOKYMEHTAMH H
0azaMu JaHHBIX,

- ONIPEZICTICHHUE U PErIaMeHTallksl COCTaBa pabOTHUKOB, UMEIOIINX IIPABO JIOCTYIIA (BX0/1a) B IOMEIICHHUE, B
KOTOPOM HaXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

- OpraHM3alus NOpsIKa YHUYTOXKEHHUS HHOOPMAIIUH;

- CBOEBPEMEHHOE BBISBIICHHE HApyLIEHUsS TPeOOBAHUH Pa3pelIUTeNIbHOM CHCTEMBI OCTYNIA PabOTHHKAMU
I0JIpa3/IeeHus;

- BOCHIUTAaTeIbHAs M Pa3bsCHHUTEbHAA paboTa ¢ COTPYTHHUKAMH IIOJPA3JICICHHs 110 MpPeaynpeskIeHHIO
YTPaThl ICHHBIX CBEJICHUH IIpH paboTe ¢ KOH(UAEHIHATBHBIME JOKYMEHTAMHU;

- HE JIONyCKaeTCs BbIava JTMYHBIX JIEJI COTPYIHMKOB Ha pabouue mecra pyKoBojuTesei. JInunble nena
MOTYT BBIIaBaThCsl HA paboYre MECTa TOJILKO FeHEPATBHOMY JIUPEKTOPY, PabOTHUKAM OT/IefIa IIepcoHaIa i
B UCKJIFOUUTEIIBHBIX CITy4asX, [10 MUCbMEHHOMY Pa3peIleHHIO TeHepaIbHOTO JIUPEKTOPA,

- PYKOBOJHTEIIIO CTPYKTYPHOTO MOJpasJelicHusl. (HalpuMep, IPH IOJATOTOBKE MAaTEPHAIOB IS
aTTecTaluu pabOTHHKA).

5.5.3. 3amuTa nepcoHaIbHBIX JaHHBIX COTPYAHUKA HA DJIEKTPOHHBIX HOCHTEISX.

Bee manku, coxepxanue nepcoHaNbHBIE NaHHBIE COTPYAHHMKA, JOJUKHBI OBITH 3alMINEHBl I1ApoJIeM,
KOTOPBIA COOOIIAETCS PYKOBOAUTETIO CIyKOBI YIpPaBICHHs HEPCOHAIOM M PYKOBOJUTETIO CIyKObI
UH(POPMALMOHHBIX TEXHOJIOTHI

5.6. «BHemHss 3ammray.

5.6.1. Jlns 3amuTel KOHQUACHIMATBHOH HHGOPMAIIMH CO3AI0OTCS LeIeHANPABICHHbIE HEOIAroNPUSsTHBIC
YCJIOBUSL M TPYJAHONPEOJOJMMBIE  HPEMSATCTBUSL  JUIs  JIMI@,  [BITAIOIIErOCs  COBEPLIMTD
HECAHKIIMOHMPOBAHHBIA ~ JOCTynm M oBjgajgeHue  uHpopmanuei. Ilensto  u  pesyibraroMm
HECAaHKIIMOHMPOBAHHOTO JIOCTyIA K MH()OPMAITHOHHBIM PECYPCaM MOXKET ObITh HE TOJIBKO OBJIAICHHUE
LICHHBIMH CBEJICHUSMHU M UX HCIIOJIb30BaHNE, HO U UX BUJOU3MEHEHHE, YHUUTOKEHHE, BHECEHHE BHpYyCa,
noameHa, hanbcuduKaIys coepiKaHus PeKBU3UTOB JOKYMEHTA U JIp.

5.6.2. ITox MOCTOPOHHUM JIMIIOM IIOHUMAETCS JIF00OE JIHUII0, HE HMEIOIIEE HEMOCPEJICTBEHHOTO OTHOLIEHHUS
K JIEATEIbHOCTH KOMIIAHUH, IOCETUTENH, PAOOTHUKHU JIPYTHX OPraHU3AIMOHHBIX CTPYKTYP.

ITocroponHue nuIa He TOJDKHBI 3HATH pacupeaesienne QyHKIMH, paboure IPOLECChl, TEXHOJIOTHIO



cocTaBJIeHUs, 0OOpMIICHHS], BEICHUS U XPAaHEHUSI JOKYMEHTOB, JIeJT U pabouiX MaTepHaIOB B OT/EIIE
IepcoHaa.
5.6.3. Jlna obecnieueHust BHEITHEH 3aIUTHI TIEPCOHAIBHBIX JaHHBIX COTPYIHHKOB HEOOXOAMMO COOIOIATh
psa Mep:
- IOPSIIOK IIPUEMA, YUeTa U KOHTPOJIS I€ATEIbHOCTH TOCETHTEICH
- IIPOITYCKHOM peXUM OpraHu3alluu;
- Y4eT U HOPSIO0K BBIIAUd yIOCTOBEPEHMIA;
- TEXHUYECKHE CPEJICTBA OXPaHbl, CUTHAIU3AIINH;
- IOPSIZIOK OXPaHbI TEPPUTOPUH, 31aHUM, TOMEIIEHUH, TPAHCIIOPTHBIX CPE/ICTB;
- TpeOOBaHUS K 3aIIUTe HHPOPMALUY IPH HHTEPBLIOUPOBAHUH M COOECEN0BAHMSIX.
5.7. Bce nmna, CBA3aHHBIE C TOJNydeHHEM, 0OpabOTKOH M 3alUTOM MePCOHATBbHBIX JaHHBIX, 00S3aHBI
HONHKCATh 003aTENBCTBO O HEPA3IJIAIICHUHN IIEPCOHAIBHBIX JaHHBIX PaOOTHUKOB.
5.8. IIo BO3MOXKHOCTH MEPCOHATBHBIE JJAHHBIE 00E3TMUMBAIOTCSL.
5.9. Kpome Mep 3amuThl NEpPCOHAIBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM, PabOTOIATENH,
pabOTHHMKH M MX IPEJCTABUTENH MOTYT BbIpa0aThIBaTh COBMECTHBIE MEPBI 3ALUTHI EPCOHATBHBIX JaHHBIX
pabOTHUKOB.

6. IlpaBa u o6s13aHHOCTH PAOOTHHKA
6.1. 3akperuienne npaB pabOTHHKA, PErJIAMEHTUPYIOIIUX 3allUTy €ro IEPCOHANBHBIX JaHHBIX,
obecrieunBaeT COXpaHHOCTH MOJTHOM U TOYHON HHPOPMAIIMU O HEM.
6.2. PaboTHMKM M MX IIPEACTAaBUTEIM IOJDKHBI OBITH O3HAKOMJICHBI IMOJ PACIMCKY C JIOKYMEHTAMH
OpraHM3alliy, yCTaHABJIMBAIOIIMMHU HOPSIOK 00pabOTKHU ePCOHATIBHBIX JAHHBIX pAOOTHHUKOB, 8 TAKKE
00 HX IpaBax ¥ 00s13aHHOCTSX B 3TOH 00JIACTH.
6.3. B meJsix 3aluThl IEPCOHANBHBIX JAHHBIX, XPAHSIIUXCS Y paboToaTess, pabOTHUK HMEET MPaBo:
- TpeOOBATh UCKIIIOUSHHSI WIIH UCTIPABJICHHUS] HEBEPHBIX HJIA HETIOJHBIX MEPCOHAIBHBIX JaHHBIX.
- Ha CBOOOJHBIM O€CIUIATHBINA JOCTYI K CBOMM IEPCOHAIBHBIM JIAHHBIM, BKJIIOYAs MPABO HA MOJIyYEHHUE
Komui 1000 3anucu, coaepxaliei nepcoHaIbHbIe JaHHbIE,
- IIEpCOHAJIbHBIE JIaHHBIE OLIEHOYHOI'O XapakTepa JONOJHUTH 3asBJICHHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHHS;
- OIIPEJIEJISITh CBOUX MPEACTABUTENECH JUISI 3aIIUTHI CBOMX MEPCOHAIBHBIX JaHHBIX
- Ha COXPaHEHHUE U 3aIIUTY CBOEH JIMYHOU U CEMEHHON TalHbI.
6.4. PaGotHuK 00s13aH:
- mepejaBarh pabOTONATENI0 HIIM €r0 IMPEJICTABUTENIO KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
[IEPCOHANIBHBIX JJAHHBIX, COCTaB KOTOPBIX yCTaHOBJIEH 1pyaoBbIM KosiekcoM PO.
- CBOEBPEMEHHO c0001maTh paboToaaresro 00 U3MEHEHHH CBOUX MEPCOHATBHBIX JaHHBIX
6.5. PabotHuKM cTaBAT paboroaaresisi B U3BECTHOCTh 00 M3MEHEHUH (paMHIIUH, UMEHH, OTYECTBA, JaThl
POXKIEHHUS, YTO I10JIy4aeT OTPaKEHUE B TPYAOBON KHIIKKE HAa OCHOBAHUH INPEJCTABICHHBIX JOKYMEHTOB.
ITpu HeoOXOIMMOCTH HM3MEHSIOTCS JaHHBIE 00 00pa3oBaHUM, MPO(ECCUH, CIEIHATBHOCTH, PUCBOCHUH
HOBOTO pa3psijia | Ip.
6.6. B nemnsx 3ammuThl YaCTHOM JKU3HHU, JTMYHOW M CEMEHHOU TailHbl paOOTHUKU HE JIOJKHBI OTKa3bIBAThCS
OT CBOEro IpaBa Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C MX COIJIACHUS, MOCKOJIBKY 3TO MOYKET
IIOBJIEYb IPUYMHEHUE MOPAIILHOTO, MAaTEPUATIBLHOIO BpE/a.

7. OTBeTCTBEHHOCTH 32 pa3riameHne KOH(pHIeHIHATbHOH HHPOPMAIIUH, CBA3AHHOM ¢
MePCOHATbHBIMH JAHHBIMH

7.1. IlepconasnbpHasi OTBETCTBEHHOCTH — OJJHO U3 IVIABHBIX TPeOOBAHUHN K OpraHu3aniu (pyHKIHOHHPOBAHKS
CHCTEMBI 3alUThl MEPCOHATIbHOM MH(pOpManuu U o0s3arenbHOe yciaoBue obecriedeHust d(HHEKTHBHOCTH
9TOM CUCTEMBI.

7.2. KOpuauyeckne u (U3MYECKHE JIUIA, B COOTBETCTBUU CO CBOMMHU IIOJHOMOYMSIMM BIIQJECIOLIHE
uH(pOpManuei o0 rpaxaaHax, MoJy4arolie U UCIIOJIB3YIOUIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHU
C 3aKoHOJATenbCTBOM Poccuiickoit Denepanuu 3a HapylieHHE peXKuMa 3alluThl, 00pabOTKH M HopsiaKa
HCIIOJI30BAHUS ATOU HHPOPMAIUH.



7.3. PyxoBoamTenb, paspellaroIldi JOCTYyH COTPYAHHKA K KOHQHJICHIHATLHOMY JOKYMEHTY, HECeT
NEPCOHATIBHYIO OTBETCTBEHHOCTH 3a JIAaHHOE pa3pellieHHe.

7.4. Kaxiplii COTpyTHUK OPraHU3aIMu, ITOIYYatOMUil 171t paboThl KOH(GUIACHIIMAIBHBIA JTOKYMEHT,

HECET CMHOIMYHYIO OTBETCTBEHHOCTh 38 COXPAHHOCTh HOCHUTENS M KOH(HICHIIHATBHOCTh HH(POPMAIIHH.
7.5. Jluna, BHHOBHBIC B HapyIIEHMH HOPM, DPETYJIHPYIONIUX IIOJIy4eHHe, 00pabOTKy M 3aluTy
NEPCOHAIBHBIX JaHHBIX paOOTHHMKA, HECYT AMCHMIUIMHAPHYIO, aJMHUHHCTPATHBHYIO, TPaXIaHCKO-
IIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heiepaibHBIMU 3aKOHAMH.

7.5.1. 3a HEUCIIOJIHEHNE WK HEHAJJIe)Kalllee UCTIOHEeHHe PaOOTHUKOM I10 €10 BUHE BO3JIOKEHHBIX HA HETO
00s13aHHOCTEH 10 COOMIOAEHUIO YCTAHOBICHHOTO MOpsi/IKA pabOThl CO CBEIECHUSMH KOH(UIEHIUATEHOTO
Xapaktepa paboToaresb BIpaBe IPUMEHATH MpeycMOTpeHHbIe 1pynoBbiM Komekcom JUCIMIIMHAPHEIE
B3BICKAHHSI.

7.5.2. JIOJOKHOCTHBIE JIMIIA, B 00A3aHHOCTh KOTOPBIX BXOJHUT BE/ICHUE MEPCOHAIIbHBIX JaHHBIX COTPYIHHUKA,
00s13aHBl  00ECIEUYUTh KaXIOMY BO3MOXHOCTh O3HAKOMJICHHS C JOKYMEHTAMH W MaTephalaMy,
HEMOCPEICTBEHHO 3aTParvBarOIMMU €ro IpaBa M CBOOOJBI, €CIM MHOE HE MPEIYCMOTPEHO 3aKOHOM.
HenpaBoMepHBIH 0TKa3 B NPEROCTAaBICHUM COOPAHHBIX B YCTAHOBJIEHHOM MOPSJKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE  IIPEJOCTABIICHHE TaKUX JOKYMEHTOB WJIM MHOH WH(pOpMAMH B  Cilydasx,
IPEyCMOTPEHHBIX 3aKOHOM, JIMOO IMPEAOCTABICHHE HENOJHOW HIIM 3aBEIOMO JIOKHOW WH(OpMAIMU —
BJICYET HAJIOKECHME Ha JO/DKHOCTHBIX JIMIl aJMHHUCTPATUBHOTO IiTpada B pasmepe, OIpelesisieMOM
Konexkcom 06 aqMUHUCTPATHBHBIX IIPABOHAPYIIICHHUSX.

7.5.3. B coorBerctBuu ¢ I'paxknanckum Konekcom mmIa, HE3aKOHHBIMH METOJAMH  IOJIyYHBIIHME
HH(OPMAIHIO, COCTABIIIONIYIO CITYKEOHYIO TallHy, 00s3aHbl BO3MECTHTh IPHYMHEHHBIE YOBITKH, IIPUYEM
TaKasl )K€ 00513aHHOCTH BO3JIaraeTcs ¥ Ha pabOTHUKOB.

7.5.4. YroinoBHas OTBETCTBEHHOCTh 3a HapyLICHHWE HENPUKOCHOBEHHOCTH YAaCTHOM JKU3HH (B TOM YHCIIE
HE3aKOHHOE COOMpaHUE WM paclpOCTpaHEHHE CBEJICHHH O YacTHOW KH3HM JIMIIA, COCTABJISIIOIIETO €ro
JUYHYIO WM CEMEHHYIO TaliHy, 0e3 ero coryiacusi), HelpaBOMEpHBIH JOCTYIl K OXPaHIEeMOW 3aKOHOM
KOMIIBIOTEPHOM HH(OpPMAIMU, HEIPABOMEPHBIM 0TKA3 B IIPEOCTABICHUH COOPAHHBIX B YCTAHOBJIEHHOM
HOPSIIKE TOKYMEHTOB M CBEJICHUH (€CIM 9T JAesSHHs IPHUYMHUIN BpE] IpaBaM U 3aKOHHBIM HHTEpECam
rpa’kJaH), COBEPIIEHHBIE JHMIOM C HCIOJB30BAHHEM CBOETO CIIYKEOHOIO IIOJIOKEHUS HAKa3bIBAETCs
mrtpadom, JTH00 JUIIEHHEM ITpaBa 3aHUMATh OIpe/Ie/IeHHbIE TODKHOCTH MM 3aHUMAThCS OIIpeeIeHHOM
JESTEIBHOCTBIO, TM00 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HempaBoMepHOCTB JIESITEIBHOCTH OPraHOB TOCYJAPCTBEHHOM BJIACTH M OpraHusaiii mo cOopy u
UCIIOJIb30BAHUIO TIEPCOHAIBHBIX IaHHBIX MOXKET OBITh YCTAaHOBJIEHA B CY/IEOHOM MOPSIKE.

8. 3ak/ouHTeIbHBIE I0JI0KEHHU S
8.1. Hacrosimuii j0KaJbHBIA aKT BCTyNAaeT B CHJIy C MOMEHTAa €ro YTBEPXKJICHHS PYKOBOJIHUTEIEM.
Jle#icTByeT 10 HACTYIUIEHHSI HOBOTO JIOKAJILHOT'O HOPMATHBHOI'O aKTa.
8.2. I3menenus u nononHeHus B Hactosee [lono)keHrne npuHUMArOTCS B COOTBETCTBHH C JIEUCTBYIOIIUM
3aKOHOJIaTEJIbCTBOM.



